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Council Meeting 

Tuesday, January 26th, 2021 
Location: Teleconference 

See directions physically posted at City Hall or on-line at the City website. 
  

AGENDA 
 

Regular Session      7:00 p.m. 
 
1)  CALL TO ORDER 

2)  ROLL CALL  

3)  PLEDGE OF ALLEGIANCE  

4)  ADDITIONS OR DELETIONS TO AGENDA  

5)  MINUTES: December 15th, 2020 
     

6)  PUBLIC HEARINGS OR PRESENTATIONS: 

A. Oaths & Affirmations  

B. Brownsville Art Association Report | Dr. Lori Garcy 
C. Calapooia River Erosion | Mr. Eric Gerber 

 

7)  DEPARTMENT REPORTS:  
A. Sheriff  
B. Public Works 
C. Administration 
D. Planning 
E. Library 
F. Court 
G. Council  

8)  CITIZEN COMMENTS (Non-agenda & Agenda items)  
 Council asks that comments be limited to three minutes per audience member. 

Please state your name and address prior to commenting for the public record. 

9)  LEGISLATIVE: 
A. Resolution 2021.01: Chambers Public Service Recognition 
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B. Resolution 2021.02: Block Public Service Recognition 
C. Resolution 2021.03: Appoint Pro-Tempore Judge (Annual) 
D. Resolution 2021.04: Commitment to Safety Program (Annual) 
E. Resolution 2021.05: Disburse Transient Room Tax (Annual) 
F. Resolution 2021.06: Authorize Check Signers 

 
10) ACTION ITEMS: 

A. Appoint Council President (Two Year Term) 

B. Appoint Cascade West Council of Governments Representative  
(Two Year Term) 

C. Appoint Central Linn Recreation Association Liaison (Two Year Term) 
D. Appoint LCSO Quarterly Meeting Representative 
E. Approve TMDL Report 

 

11) DISCUSSION ITEMS: 
A. Budget Advertisements 
B. Goal Setting Reminders 
C. December Financials 

12) CITIZEN QUESTIONS & COMMENTS 

 Council asks that comments be limited to three minutes per audience member. 
Please state your name and address prior to commenting for the public record. 

13) COUNCIL QUESTIONS & COMMENTS 

 

14) ADJOURN  

Please visit www.ci.brownsville.or.us for the meeting agenda, 
agenda packet and other City information. 
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December 15th, 2020 

 
ROLL CALL: Mayor Don Ware called the teleconference meeting to order at 7:00 p.m. 
with Councilors Block, Thompson, Gerber, Hansen, Chambers and Neddeau, 
Administrative Assistant Tammi Morrow, and City Administrator Scott McDowell 
present.  
 
PUBLIC: Sergeant Beth Miller (Linn County Sheriff’s Office), Kimberlee Clayton, Allen 
Buzzard, Council-elect Michael Humphreys, Bryan Bradburn, Chenoweth Robertson 
(Central Linn Community Foundation), and Tia Parrish (The Times). 
 
City Administrator McDowell reminded everyone of the ground rules for speaking and 
interacting during the teleconference. Folks speaking at the Citizen’s Comments time will 
have 3 minutes each. Council motions will be done differently. Councilors will raise their 
hand to oppose motions in order to efficiently vote on matters before Council. Anyone 
wishing to speak will need to select the raised hand icon or dial *2 on their telephone or 
mobile devices. 
 
The pledge of allegiance was recited by Mayor Ware. 
 
ADDITIONS AND DELETIONS: McDowell would like to add Item D. under Action 
Items for a refinance possibility.  
 
MINUTES: Councilor Hansen made a motion to approve the November 24th, 2020 
meeting minutes as presented. Councilor Gerber seconded the motion and it passed 
unanimously.       
 
PUBLIC HEARING | PRESENTATIONS:   
 
1. Central Linn Community Foundation (CLCF) – Chenoweth Robertson. 

Mayor Ware recused himself from this discussion and vote as he is on the CLCF Board. 
Chenoweth Robertson was present to request the annual $1,000 partnership donation 
from Council. Last year the CLCF awarded $6,000 in grants for the community. 
Councilor Thompson stated that she believes the funds are used for a lot of good work 
in the community. She would like to see the City of Brownsville partnership funds 
spent locally in Brownsville as they are taxpayer’s dollars. Robertson responded that 
several grantees were indeed given to Brownsville entities but that the CLCF receives 
funds from other entities outside of Brownsville. CLCF philosophy is that Brownsville 
is part of the whole Central Linn community.  Councilor Gerber moved to approve the 
CLCF request in the amount of $1,000. Councilor Block seconded the motion, and it 
passed unanimously. Mayor Ware commented that the CLCF has been operating for 
10 years now! He has all the paperwork if anyone would like to see it.  
 

2. Emergency Preparedness Committee (EPC) Annual Report. McDowell gave 
the annual EPC Council report from Norman Simms and an overview of activities for 
the year. The group has been quite busy this year during the pandemic, meeting and 
exceeding the goals they had set. Members include President Norman Simms, Marilee 
Frazier, Scott McDowell, Tammi Morrow, Fire Chief Kevin Rogers, Fire Chief Travis 
Hewitt, and Hilary Norton, Halsey City Administrator. The group intends to put 
tidbits in the newsletters going forward. The group also would like to recommend that 
Council modify the Brownsville Municipal Code to require Council members to take 
the National Incident Management Systems (NIMS) training every two years or four 
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years. This training will help Council provide leadership and vision in the event of an 
emergency. Many elected officials in other cities have expressed gratitude that they 
had this training prior to an emergency situation. 

 
3. Linn County Sheriff’s Office (LCSO). Mr. McDowell shared and reviewed the 

LCSO interactive dashboard with Council via screen share. It looks like it could be a 
very powerful tool for seeing what kinds of activities are happening in Linn County & 
Brownsville. McDowell invited Council to contact him for further information or to 
review the dashboard in greater detail.  
 

4. Cybersecurity Concerns. McDowell reminded Council of the cybersecurity policy 
that was passed earlier this year. This policy needs to be reviewed periodically. 
Cybersecurity is the fastest growing area of crime in the world, and it is likely to 
continue to grow exponentially. CIS requires the City to have a policy. McDowell said 
that resources will eventually need to be budgeted for this area.  

 
DEPARTMENT REPORTS:  
 
1. Linn County Sheriff’s Office (LCSO) Sheriff’s Report. Sergeant Beth Miller 

delivered the report for the month of November 2020. Miller reported 26 traffic 
citations, 30 warnings, and 204 total hours spent for the City. Other incidents include 
a rash of vehicle break-ins around town, and tools and items stolen from an 
outbuilding on a property. It is also important to watch for porch pirates (people 
stealing packages from front porches). Mayor Ware welcomed Sergeant Miller 
(Sergeant Klein’s replacement) and stated that we will likely keep expressing concern 
about motorists speeding through town.  
 

2. Public Works. Mr. McDowell stated that Public Works has been busy preparing the 
town for Christmas and dealing with a couple of water leaks. Pacific Power has 
requested a modification to the metering for the flower baskets on the bridge. Public 
Works Superintendent Karl Frink has hired Norm’s Electric to take care of the request.  
Mr. Rick Wingren reported that he has contacted Pacific Power for clarification. Mr. 
Frink has been dealing with multiple supply priorities at the Water Treatment Plant. 
The Automation Group and Pacific Excavation have been assisting in diagnosing a 
valving issue. 
 

3. Administrator’s Report. McDowell reported that a tree fell in Kiddie park next to 
the Water Treatment Plant and damaged the fence. The damage has been turned into 
CIS, pending repair estimates.  

 
The Chamber of Commerce put on a wonderful tree lighting ceremony on December 
4th, 2020 on Spaulding Avenue. There was great crowd turnout, new lights on the tree, 
carols were sung, and it was a wonderful event.  
 
McDowell reported that Councilor Block attended his last LCSO meeting as an active 
council member. Block has been faithful to these meetings, and we are fortunate to 
have had him on the committee representing Brownsville. McDowell reported that 
Measure 110 is basically the decriminalization of drugs and criminal charges. LCSO 
now has no probable cause to search vehicles according to Yon. Sheriff Yon is 
encouraging Council to advocate for the police to lose none of their powers on this 
issue. The LCSO levy was recently defeated. They will be going out for the measure in 
May or November, it seems the timing was off currently. This levy is an important 
portion of how LCSO funds themselves.  
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McDowell reported that he had another teleconference regarding the regional 
emergency coordinator. It is time to talk about the financial implications, and how to 
fund the position long term. Several of the districts will need to budget for the position 
in the next fiscal year, a job description is also in the works. This agreement will likely 
come to Council in March or so.  
 
OR-OSHA recently passed a lot of temporary rules regarding Covid-19. McDowell and 
Morrow have taken the lead in working on compliance with these assessments and 
training requirements. Municipal courts were not shut down by the Chief Justice, but 
many higher courts were. The City may follow suit. We will reassess after court is held 
tomorrow. Many courts have closed until April. We have used good protocols and 
procedures to stay open.  

 
McDowell reported that Amazon will be shooting a commercial here in town in the 
next few days. They are capturing iconic Stand by Me sites for the commercial. They 
will be using main Street and the Howe building for part of the shoot. Mr. Baldwin has 
secured all the necessary permits and provided the City with a certificate of insurance. 
 
Mr. McDowell reminded Council that they should have received the Officials 
Handbook in the mail. An acknowledgement signature is required for the City by CIS 
to have on file. Please return signature pages to Mrs. Morrow.  
 
McDowell reported that he has met with councilors-elect Michael Humphreys and 
Adam Craven for training. It is working out well. Their first official meeting will be the 
January meeting. 

 
McDowell provided a report from Standards and Poor’s discussing the changes to be 
expected for the Presidential transition to Joe Biden.  
 

4. Planning. No comments.  
 

5. Library. No comments.  
 

6. Court. No comments.   
 

7. Council Comments. Mr. McDowell stated that December 15th, 1791, the first 
amendments to the Constitution were ratified. He gave a brief history of this 
momentous event explaining that President Franklin Delano Roosevelt first 
proclaimed this day, December 15th, Bill of Rights Day. President Harry Truman made 
it an annual event in 1962.  

 
Councilor Gerber gave a short public service announcement regarding the Covid-19 
vaccination, and recommended that folks should get the vaccine when it is available. 
Gerber explained the process used and described what was known about the vaccine. 
 

8. Citizen Comments. No comments.  
 

ACTION ITEMS: 
 

1. Council Retreat & Goal Setting Session. Council discussed possible dates for the 
Council retreat. This is a very important work session as it helps Staff to focus on 
Council goals for the next two years. Budgeting will need to be done around these goals 
to help direct Staff and the necessary resources to accomplish adopted goals. Council 
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agreed to February 20th, 2021, with the session beginning at 9:30 a.m. McDowell will 
send out logistics to all soon.  
 

2. Calapooia Food Alliance (CFA) Red Barn Agreement. Councilor Block made 
a motion to approve the agreement as presented. Councilor Thompson seconded the 
motion and it passed unanimously.  

 
3. Budget Committee Appointment. Councilor Block made a motion to appoint 

Wendy Toshitsune to the Budget Committee. Councilor Thompson seconded the 
motion and it passed unanimously. 

 
4. Refinance Issue. McDowell reminded Council that when the City recently 

refinanced the debt, the OCDD debt was not included because they were revenue 
bonds and not general obligation bonds. In the current situation, lenders are lending 
money at very low rates. A refinance could potentially save the City about $30,000 to 
$50,000 over the life of the loan. Councilor Gerber made a motion to authorize Mr. 
McDowell and Mayor Ware to investigate this option and more forward as needed. 
Councilor Neddeau seconded the motion and it passed unanimously.  

 
DISCUSSION ITEMS: 

 
1. Council Member Transition. McDowell would like to recognize Councilor Block 

and Councilor Chambers next month after the January teleconference meeting. He 
thought that after the January meeting, willing Council members could gather in the 
Community Room in small retreat fashion, and present Block and Chambers with 
small parting appreciation gifts. The City will do a resolution in their honor as usual. 
Mayor Ware stated that it would be nice to personally thank them for their service; 
both have provided a lot of insight and value to Council. Council agreed to the retreat 
by consensus. 

 
2. November Financials. No comments. 

 
 

ADJOURNMENT: Councilor Hansen made a motion to adjourn at 8:03 p.m. 
Councilor Chambers seconded the motion and it passed unanimously.   
 
 
 
 
City Administrator S. Scott McDowell Mayor Don Ware 
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January 26th, 2021 
 

From:  S. Scott McDowell  
To:   Mayor & Council  
Re:   General Business  
 

 
 
 
 
 
 

 
 
 
 
 
 

COUNCIL RETREAT | Honoring Councilor Block & Councilor Chambers, 
Community Room at 7:45 p.m., immediately following the teleconference. 

 

AGENDA ITEMS DISCUSSION   
The following items follow the order of the Agenda 

 

6)  PUBLIC HEARINGS OR PRESENTATIONS: 

A. Oaths & Affirmations – Staff will provide videos of the new Council members 
being sworn into office. The new members will then take their ‘virtual’ place on 
the teleconference. Councilor Chambers and Councilor Block will then leave the 
meeting, or stay if they would like. The City will be hosting a gathering after the 
meeting, for Council members only, in the Community Room at City Hall to bid 
farewell to Councilor Chambers and Councilor Block.  
 

B. Brownsville Art Association (BAA) Annual Report – Dr. Lori Garcy forwarded a one-
page annual report which is included in the agenda packet for your review. Dr. Garcy asked if 
I would give the report this year. 

 
 

Note: The first section of this report provides an overview of topics to be discussed the night of 
Council. If an item title is highlighted in green, that means the item is part of Council Goals. When 
you see this symbol, , it means more information will be provided at the meeting.  

“The day you settle for less is the day  
     you will get less.” 
               ~Iman Abdulmajid, Model 
 

"Try to learn something about everything  
     and everything about something.” 
               ~ Thomas Huxley, Biologist  

 

“You got to set your mind right and the rest  
    will come to you naturally.”  
               ~ Ray Charles, Musical Artist 

Martin Luther King, Jr.  

One liner of the month  

          If you are right 98% of the time, why quibble about the remaining 3%?               
                                           ~ Anonymous  

The time is 
always right to 

do what is 
right. 
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C. Eric Gerber & Calapooia River Erosion – Mr. Gerber 
would like to address the Council about the Calapooia River 
erosion. I have included the last written document on the 
matter for your review. 

 

Council goal setting is coming up in February. Previously, 
Council comitted finances to other priorities such as the 
Central Linn Recreation Center remodel ($1.2 M), Pioneer 
Park Pavilion ($400 K), Downtown Sanitary Sewers ($500 K), 
River’s Edge Sanitary Sewer ($120 K), G12 Waterline ($250 
K) and the impending Water Treatment Plant & Distribution 
Improvements ($5M - $7M). The costs associated for the 
repair of the Calapooia River erosion is ($1.4M - $1.8M). The 
City also has a debt limitation of $2.4M until February 2024. 
Council also decided not to move the playground equipment 
last year because it was not cost effective. Council decided that 
new playground equipment would be the best route. 
 

9)  LEGISLATIVE: 

A. Resolution 2021.01: Chambers Public Service Recognition – Enclosed is a resolution 
recognizing Lynda Chamber’s service to the City.  
 

B. Resolution 2021.02: Block Public Service Recognition – Enclosed is a resolution 
recognizing Doug Block’s service to the City.  
 

C. Resolution 2021.03: Appoint Pro-Tempore Judge (Annual) – Council passes this 
legislation annually to provide a substitute judge(s) for Mrs. Meyer as may be needed for 
vacations, personal emergencies, conflicts of interest and such that could arise during of the 
year.  

 

What is Council being asked to do? 
Pass the resolution to provide pro tempore coverage for Judge Meyer. 

D. Resolution 2021.04: Commitment to Safety Program 
(Annual) – Council passes this annual legislation to recognize the 
importance and priority of the City’s employee safety program as 
required by the State of Oregon and City/County Insurance Services 
(CIS). The City has received the highest safety award from CIS the last 
three years. CIS requires this resolution from all cities and counties to 
extend applicable coverages. 
 

What is Council being asked to do? 
Pass the resolution to continue supporting employee safety. 
 

E. Resolution 2021.05: Disburse Transient Room Tax (Annual) – The Budget 
Committee & Council appropriated the amount of taxes collected for this purpose. Time has 
come again to pass legislation to distribute these funds. Typically, Council has provided these 
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funds to the Chamber of Commerce who has provided marketing efforts for the promotion of 
Brownsville.   
 

What is Council being asked to do? 
Pass the resolution to disburse the money in accordance with the Brownsville Municipal Code 
and past practice. 

 
F. Resolution 2021.06: Authorize Check Signers – Councilor Block has been a secondary 

check signer for the last four years. Since he will be enjoying his retirement, Council needs to 
approve new check signers. I have spoken with Councilor Neddeau and Councilor Humphreys 
to serve as check signers, both have agreed. Mayor Ware will continue to be the primary check 
signer. 

 

What is Council being asked to do? 
Pass the resolution to authorize checks to be signed and executed on behalf of the City. 

 

10) ACTION ITEMS: 

A. Appoint Council President [Two Year Term] – Council elects a Council President every 
odd year according to the Brownsville Municipal Code. The Council President is to serve as 
Mayor, in the absence of the Mayor, and to assist with elected & appointed personnel related 
issues. Councilor Block was serving in this capacity.  

 

What is Council being asked to do? 
Appoint a Council President. 
 

B. Appoint Cascade West Council of Governments 

Representative – Councilor Neddeau and Mayor Ware have 
served in this role for the last several years. Two year term involved 
with this appointment. 

 

   What is Council being asked to do? 
Appoint a Cascade West Council of Governments Representative.  

 
C. Appoint Central Linn Recreation Association Liaison – 

Councilor Thompson has served in this role for the last two years. 

 

   What is Council being asked to do? 
Appoint a CLRA Representative. 
 

D. Appoint LCSO Representative – Former Councilor Doug Block 
attended quarterly meetings with the Administrator to represent 
Council. Meetings are late afternoon. 
 

What is Council being asked to do? 
Appoint a LCSO Representative. 
 

E. Approve TMDL Report – I will discuss the recommended changes for Council on Tuesday 
night. Council is responsible for making the final decision on what is submitted to DEQ 
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annually. I will forward the report to Council on Monday, January 25th, 2021. Karl Frink and I 
are still working on completing the document. 

 

What is Council being asked to do? 
Review and approve the changes as needed.  
 

11) DISCUSSION ITEMS: 

A. Budget Advertisements – Staff is asking Council to acknowledge that advertisements 
required by State Law for the budget process will be placed in the local newspaper soon. The 
City will need an additional Budget Committee member as long-time member Gary Shepherd 
recently resigned. Administrative Assistant Tammi Morrow and I met with new Budget 
Committee Member Wendy Toshitsune for training.  
 

B. Goal Setting Reminders – February 20th, 2021 at 9:30 a.m. Goals will be sent out soon for 
review. 
 

C. December Financials 
 

  
How do I place items on the Agenda as a Councilor? When can I speak? 
Mayor Ware and the City Administrator set the Council agenda. Members of Council wishing to 
place an item on the agenda should contact the Administrator no later than the third Wednesday of 
the month. 
 

Councilors may speak during the meeting when recognized by the Mayor or when the floor is open 
for discussion during Legislative, Action, or Discussion Items. 
 

Councilors may also speak during Agenda Item #7) G. Council. Councilors who have been appointed 
to committees may report out and general thoughts from Councilors may also be addressed here. 
 

Councilors also have the floor during Agenda Item #13) Council Questions & Comments.  
 

How does the public get placed on the Agenda? When can the public speak? 
Members of the Public may be asked to be placed on the Agenda under item #6) Public Hearings or 
Presentations. A member of the public is allotted five to seven minutes when placed on the agenda 
in this position. The Administrator also asks for documents and presentation slides for Council 
review. 
 

Members of the Public may also speak for three minutes under Agenda item #8) Citizen Comments 
and/or under Agenda Item #12) Citizen Questions & Comments. The City has always done this so 
that the Public can respond to presentations, hearings and Staff reports if they so choose. The later 
comment period is done so the public may speak to any of the items acted on by Council. However, 
members of the public are allowed to discuss what they wish with their three-minute allotment. 
 
 
 

Policy

Page 10 of 52



  

C i t y  A d m i n i s t r a t o r  R e p o r t

 
 

 
Administrator's Report  Page | 5 of 12 
 

Public Meetings Law 
The Public Meetings Law of the State of Oregon does not require this kind of public participation. 
The Public Meetings Law requires municipalities to allow the public to be present. Fortunately, the 
City was wise enough to allow inputs to hear from the public at every meeting. 
 

Final Thoughts 
Councilor Doug Block encourages Councilors to make sure you say what you want to say at the 
meeting. Be prepared and do not let the moment pass. Even if it is at the end of the meeting, it is 
better to get it “off your chest” than to live with what you should have said. 
 

Public comment is generally for citizens to express whatever is on their mind. Most of the time, 
Council is simply listening. 
 

Recently, it is best to answer certain issues that are raised to ensure that the general public gets 
correct information.   

 

UPDATES, INFORMATION & HAPPENINGS  
 
Advocacy & the State Legislature – The State Legislative Assembly convened for long-session last 
week. The City will be monitoring issues through the League of Oregon Cities. Unfortunately, the 
Cascade West Council of Governments has not been able to advocated like they did last long-session. I 
will be addressing this issue during the Council Goal Setting session in February. 

 

Calapooia Food Alliance (CFA) Red Barn Agreement – The agreement, 
approved by Council last month, has been finalized with the CFA. The CFA 
stores needed items in the Red Barn on Park Avenue across from the Linn 
County Museum there for the setup of the Farmers Market. 
 

Active: River’s Edge Outcome – River’s Edge Subdivision received permission from Linn County 
to install the sanitary sewer project from Henshaw Drive (Linn County Road) to Hausman Avenue. 
They have also submitted the final plat which has been approved. Ken Puhn is putting the finishing 
touches on the FEMA LOMR-F which will certify the earthwork that was completed on the site over the 
last two years.  
 

Public Works Superintendent Karl Frink reported that the City is still several weeks away from 
accepting the utilities as installed. There are several outstanding items that will be addressed before it 
is brought by Staff to Council for acceptance. The City received the official letter from Knife River 
regarding the warranty extension on the streets as Council requested. 
 

From 12.15.2020: Staff is actively involved in this on-going project. Struggles continue with the 
County on a few key points from the Developer’s perspective. It appears as though the sanitary sewer 
extension planned to continue down Seven Mile Lane to Hausman Avenue will be delayed until April 
2021.  

 

From 11.23.2020: Public Works Superintendent and I met with representatives from River’s Edge 
subdivision and City Engineer Ryan Quigley to discuss the first course of asphalt on the new streets. 
Staff will evaluate the implications and make a determine on next steps. Basically, the contractor met 
all the compaction requirements for the base rock for the roads. The first course of asphalt has a 
couple of areas that did not pass compaction. The City has forwarded language for Knife River’s 
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consideration. If Knife River agrees to the language, the pavement would be guaranteed for three 
years. 

 
Active: ODOT & Highway 228: Traffic Calming Planters – Public Works 
Superintendent Karl Frink is still in the process of obtaining quotes for the work. 
Council learned in November 2020 that the City would be responsible for the costs 
associated with the removal of these devices. 
 

From 07.28.2020: ODOT’s Shawn Martin is working on Council’s request. I will occasionally contact 
Mr. Martin to check on the status. I expect the removal to take a year or more to complete. 

 
Pandemic Regulations  – I have been forwarding the State’s vaccination plans to elected and 
appointed officials. Please feel free to share these with others.  
 

From 12.15.2020: Everyone continues to react to announcements made by Governor Brown on 
Pandemic response. Municipal Court is considering closure through April 2021 starting after the first 
of the year. The State has not relinquished any statutory requirements for the City, so we have to 
operate as business as usual. The City will follow the orders issued by the Governor and State agencies 
because we are required to do so in this instance.  

 
Active: Alyrica Franchise Agreement – Alyrica began hooking up customers 
last week. City Hall and the Library were the first two connections made. Alyrica 
representative Matt Coleman is working on all accounts should anyone have 
questions. Mr. Coleman indicated that it will be slow going over the next three or so 
weeks. By the end of February, they should be able to start hooking up customers en  
masse.  

 

Alyrica is targeting the following pricing structure: 
     

$69.99 100 Mbps  $99.99 1 Gbps    
 
League of Oregon Cities Survey  – The City just completed a survey regarding seismic 
preparedness and water distribution and wastewater collection lines and systems. Typically, cities will 

complete a survey like this in advance of a big announcement from a Federal 
agency like EPA, in this case. The City may see increased activity for seismic 
preparedness on behalf of the State of Oregon as a result. I am not sure where 
the Federal and State governments are going to get the money to fund these 
projects, but it will more than likely come from rate payers which are the 
City’s customers.  

 
ODOT Reporting – Staff is busy completing annual reports for the ODOT along with new 
requirements. 
 
Speer Hoyt Name Change – Speer Hoyt LLC has changed their name to Local Government Law 
Group. City Attorney Ross Williamson and the other attorneys the City has used for the last several 
years will continue to be the City’s legal team. 
  
Park Reservations – The City proceeded with the lottery and received only four entrants. The City 
continues to have the buildings off-line for rentals due to Governor Brown’s orders. 
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From 10.27.2020: Staff has decided to move forward with the annual mailing for Summer season 
rentals. No one is sure how long the pandemic restrictions will continue, but the City would rather 
return the required deposit than having to deal with an infux of people wanting to use the Park 
facilities. Staff will include a warning in the letter that the facilities may not be open due to continuing 
Coronavirus restrictions of course. There has been a lot speculation that June 2021 could be the 
targeted month for lifting restrictions. 
 

Downtown Sewer Progress – Dyer Partnership is working on a change order for additional work 
that has been requierd for this project. Council should see a full report for the February 2021 Council 
meeting. 
 

From 10.27.2020: Councilor Block and I are in the process of meeting with Downtown property 
owners. City Engineer Ryan Quigley is working on the storm sewer conflict concern with Karl Frink. 
The City hopes to go out for bid in February 2021. The construction phase is planned to begin in April 
or May depending on weather and possible financing concerns. 

 

From 09.22.2020: City Engineer Ryan Quigley reported that the storm sewer is interfering with the 
path of the sanitary sewer line. The City will need to install a run of storm sewer in association with 
this project. Quigley is looking at alternatives and costs associated with this complication. 

 
Active: Oregon Water Resources Department (OWRD) and Wyatt Rolfe – Staff has received 
an estimate from the Oregon Association of Water Utilities (OAWU) to complete the Water 
Management Plan required by the State. I will provide a resolution on Monday, 
January 25th, 2021. 
 

From 12.15.2020: The City must complete this project this upcoming fiscal year 
to stay in compliance with the order from OWRD.  

 

From 06.25.19: I have included money in the upcoming budget to address the 
Water Management & Conservation Plan […required by the final order issued 
by OWRD.] 

 
Councilor-Elect Meetings – Adam Craven and Michael Humphreys have toured most of the publicly 
owned facilities. I will be conducting individual meetings with each person prior to the Goal Setting 
session. 
 

From 12.15.2020: I have met with Mr. Humphreys and Mr. Craven twice to bring them up to speed 
with Council’s current goals and plans. Many topics, policies and procedures have been covered in 
order to make them feel as comfortable as possible participating in public meetings and fielding 
questions from the general public. I have provided each with a City issued laptop complete with 
training materials for their personal review. Soon, I will take them on a tour of City owned facilities. 
We will also follow-up with one-on-one meetings as needed. I have also encouraged both to attend 
the League of Oregon Cities training in January. 
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Linn County Sheriff’s Office Monthly Numbers – The City is under contract for 200 hours per 
month. The eighteen-month average looks like this: 
 

LCSO Month-to-Month Comparison (18 months) 

Year Month Citations   Warnings   Hours 

2020 December  14  12  226 

2020 November  26  30  204 

2020 October 16  18  202 

2020 September 18  12  208 

2020 August 20  14  211 

2020 July 7  13  211 

2020 June  20  4  213 

2020 May 4  6  214 

2020 April 18  5  210 

2020 March  13  5  239.5 

2020 February 15  20  214.5 

2020 January 15  25  204.5 

2019 December 16  24  206.5 

2019 November 11  10  205.5 

2019 October 12  29  217.5 
2019 September 20  10  202 

2019 August 8  15  210.5 

2019 June 31  32  221 

 Subtotal 284  284  3820.5 

Total Average 15.78  15.78  212.25 

  Cites  Warnings  Hours 
 

 

Traffic Equipment Purchase – LCSO will be purchasing the units. The City will receive training 
and coordination details once the units have been delivered to the County.  
 

From 11.24.2020: Mayor Ware, Councilor Block and I have landed on some traffic monitoring 
equipment for City use. Linn County Sheriff Jim Yon will purchase the equipment through the IGA so 
it works with the other County equipment. I am still gathering annual costs for the equipment. I hope 
to have a report for Council on Tuesday. 

   
Linn County Sheriff’s IGA Quarterly Meeting –  From 12.15.2020: Councilor Block attended his 
last quarterly meeting with the Sheriff’s Office via teleconference nearly two weeks ago. Council Block 
has done a wonderful job communicating Council’s concerns to the Sheriff and LCSO Staff. Doug’s 
practical approach when addressing issues has been well received. Doug has represented the City 
professionally and effectively during his tenure.Sheriff Yon discussed the impacts of Measure 110. 
Measure 110 made possession of illegal drugs a violation instead of a crime. The measure was backed 
by Facebook’s Mark Zuckerberg. Yon said there is still time to advocate for certain clarificiations 
regarding this measure with State representatives. The State Legislature will finalize codifying law 
around this measure during their upcoming session. The violation can be avoided if the violating party 
agrees to do a drug assessment. Officers will no longer have probable cause due to the change. 
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Yon was concerned about the levy failing during the November Election. He said they will go out again 
for a vote in May or November and they will be asking cities to help advocate for the levy. Yon stated 
that drastic cuts in service would occur without the levy. Basically, city contracts 
would be gone. 
 

Traffic equipment has been ordered. 
 

Beth Miller is the new Sergeant replacing Greg Klein how will be officially retired as 
of December 31st, 2020. Captain Duncan said the Office is experiencing a lot of 
retirements making staffing challenging again. 
 
 

Active: RV Ordinance & the Zoning Code Amendment – From 10.27.2020: Administrative 
Assistant Elizabeth Coleman and Planning Consultant Dave Kinney have been working on a major 
amendment to Title 15 of the Brownsville Municipal Code. The proposed RV ordinance from last 
meeting falls within Title 15. City Attorney Ross Williamson said that any amendments to Title 15 will 
require a special process as it falls within the Measure 56 rule that requires two separate public hearings 
and a direct mailing to all effected property owners. 

 

From 09.22.2020: Council appointed Councilors Thompson, Hansen and Chambers to review the RV 
Ordinance from City Attorney Ross Williamson with Staff. Enclosed in the agenda packet is a draft 
version of that ordinance for discussion. We will review the highlights prior to the discusison. 

 

From 07.28.2020: City Attorney Ross 
Williamson developed the language for a 
revision and clarification on RV’s. How 
would Council like to proceed? I would 
suggest a volunteer to work through the 
changes with Staff and bring those 
changes to Council for consideration at a 
future meeting. 
 
Active: Land Inventory – See above. 
From 03.26.19: Please review the letter 
from Planning Consultant Dave Kinney. I 
asked Mr. Kinney to provide this letter to 

show Council the process and the political will required for this important project.  
 

See past reports for more information. 
 
Pending: Right-of-Ways & Storage Containers  – From 12.17.19: Council considered two ideas 
moving forward at the last meeting. Idea #1) consider permitting for temporary storage containers, 
and Idea #2) consider future requirements for storage containers as permitted living spaces. 
 

From 11.26.19: Councilor Thompson, Councilor Neddeau, Administrative Assistant Tammi Morrow 
and I met to review right-of-way infringements, the ordinance and storage containers. Staff will share 
information with Council for possible next steps. 
 

From 10.26.19: The LCSO is in the process of investigating a recreational vehicle that may be using 
city streets to illegally stay in town. The Sheriff's Office reported this phenomenon happens frequently 
in Harrisburg and other rural areas. A large semi size storage container has been placed on Blakely 
Avenue to help a homeowner make renovations to their property. Staff has made reasonable 

Page 15 of 52



  

C i t y  A d m i n i s t r a t o r  R e p o r t

 
 

 
Administrator's Report  Page | 10 of 12 
 

accommodation for this to be a temporary situation, however, Councilor Neddeau and Councilor 
Thompson will be reviewing this situation for possible further administrative/legislative action.  

 

ACTIVE, PENDING & STALLED 
 

Active: Joint Emergency Coordinator Proposal (IGA) – The group continues discussions. I 
have put notes in the agenda packet for your review. 
  

From 12.15.2020: Lebanon Fire Chief Joe Rodondi was excited to hear about Council’s willingness to 
press forward with the exploration of a joint Emergency Coordinator. Legal is working 
on the IGA for future consideration. Chief Rodondi is working on setting up a meeting 
with the City of Albany to learn more about their emergency coordinator and how 
their interface with Linn County works. I expect this process to take a while as the 
holiday season is now up us. 

 

From 10.27.2020: The cities of Sweet Home and Lebanon invited Brownsville to a 
discussion about hiring a joint employee who would be responsible for emergency management 
issues. All the fire districts and cities would be working together to form an Intergovernmental 
Agreement (IGA) that would work out the details including office locations for the employee. The 
responsibilities would include staying abreast of FEMA regulations, setup training drills, and create 
emergency operations policies (EOP). 

 

One thing learned during the Fire emergency was that Linn County Sheriff’s Office personnel get 
stretched thin very quickly leaving gaps in response that could be costly to communities. 

 
Active: Go Team Meetings – From 09.22.2020: Everyone continues to work toward accomplishing 
shared goals. Corey Wright was recently accepted into a Masters program in Germany. It is a 
tremendous opportunity for him. RAIN Executive Director Caroline Cummings indicated that their full 
staff would be picking up the slack as Corey will transition quickly to a part-time role. RAIN will be 
hiring another part-time person to help meet the obligations of the contract with the eight cities. Prior 
to the fire emergency, we were planning on engaging Scio and Tangent to consider joining the effort. 
Staff recently met with the group as described above.  
 

From 05.26.2020: The group was unsuccessful in obtaining State funding. From 01.28.2020: The 
Mid-Valley Partnership (MVP) group has decided to apply for a Rural Initiatives (ROI) grant for asset 
mapping, branding and website development which were the three primary goals of the agreement. 
Kelly Hart of Lebanon, Hilary Norton of Halsey and I met with Carolyn Cummings and Corey Wright 
of RAIN to discuss our continued partnership with RAIN, impacts of applying for a ROI grant and 
funding avenues and options. Mayor Ware and I have signed a support letter for the ROI grant. 
Council may remember the IGA had a funding component that needed to be determined for the 
upcoming budget season. The group is currently working on determining what these levels will be for 
each city. 
 

Active: Jail Project – Waiting for the bronze plaque to be delivered.  
 

From 10.27.2020: Mayor Ware wrote copy to tell the story about the jail in Kirk’s Ferry Park. The City 
is working on signage for the building. The plaque will look similar to the Fire Bell plaque in front of 
City Hall. 
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Pending: Equity & Inclusion Discussion – From 10.27.2020: Councilor Gerber and I met to 
discuss the focus and scope of a potential committee. Councilor Gerber would like to bring this item to 
the Goal Setting session after the first of the year. More details to follow. 
 
Pending: Step Up IT – From 03.26.19: I recently met with this company out of Eugene to discuss 
cybersecurity and I.T. They are working with Sweet Home and with other governmental agencies. I met 
with them a year ago, but we were not ready. A lot has happened since last year, we are in the process 
of getting a fiber optic system in Brownsville, we are using cloud services for Utility Billing and General 
Ledger, and we have automated the water distribution system, to name a few. Security and expertise 
will be important for City computer systems moving forward. I have provided I.T. for several years for 
the City and will continue to be involved, but the City will need additional assistance with this important 
issue in the future. 
 
Stalled: Linn County Planning & Building Department Meeting Outcome – The group 
continues to wait on the County to upgrade and implement an e-permitting system. Future meetings 
will be required to continue to move this goal and other items forward.  

 

From 07.23.19: Attended permit training conducted through the LCPBD. One direct result of this 
effort. 

 
Stalled: Facilities Review Committee Recommendation Outcomes – From 11.26.19: The Ad 
Hoc Committee met to discuss the structural engineering report from VLMK and to discuss ideas,  
strategies, and options. 
 

From 9.17.19: The City has received the Structural Engineering Report from VLMK, and it is currently 
under review. 
 

Stalled: Ad Hoc Committee Document – From 01.28.20: Halsey City Administrator Hilary 
Norton and I met to discuss the plan of creating a document for the Ad Hoc Committee, Council and 
ultimately the general public that provides quick details and drawings of the future plans for the Central 
Linn Rec Center. Mrs. Norton will be providing illustrations for the document. 
 
Stalled: Canal Company & the Mill Race – From 04.28.20: City Attorney Ross Williamson is 
currently working on this item. 
 
Stalled: Approve Mid-Valley Partnership Agreement – From 06.23.20: The group was unable 
to obtain grant funding for this project. The City of Lebanon is in transition with hiring a new City 
Manager which has also caused pause. We are hoping to move forward post-pandemic. 
 

COMPLETED  
 

Completed: Linn County Housing Rehabilitation Program (LCHRP) Update –  The Board 
reviewed policies on several key points. Most of the points centered around cutting red tape to ease the 
loan process. Additional decisions that hit small limits were forcing more bureaucracy and delaying 
positive outcomes. 
 

Trailer homes repair, charging interest was among topics discussed.  
 

Overall, progress has been slow due to C-19. Lumber prices basically tripled over the last month, so 
projects are being delayed due to increased associated costs.  
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Officials Handbook – All elected and appointed officials have reviewed and acknowledged the 
document. 
 
Other Recent Items | 
 Street Sweeping Intergovernmental Agreement (IGA)  
 2021 Council Meeting Schedule  
 Oregon Health Authority Sanitary Survey | Water Treatment Plant  
 Annual Report | EPC  
 LCSO’s Dashboard Demonstration  
 

 PAST MEETINGS – Memory Information 
 

➢ Kirk Avenue Project History 
      For the history and status of the Kirk Avenue project, please visit the City website at 
      https://www.ci.brownsville.or.us/currentevents.  
 

 
Respectfully Submitted,   

           
S. Scott McDowell, City Administrator 
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Permits   Building, Plumbing, Mechanical, Fence, Etc. 
 

• Mechanical Ductless HP w/3 AH   402 Templeton Street 

• Mechanical Replace Gas WH   216 Washburn Street 

• Structural  24X36 Garage/Shop   420 Hausman Avenue 

• Mechanical Replace Gasline to upstairs  515 N Main Street 

• Mechanical Install Gas Fireplace   219 E Blakely Avenue 

• Mechanical Replace Gas Fireplace & A/C  122 Hausman Avenue 

• Mechanical Replace Gas Piping & 4 Fixtures 234 Holloway Heights 

• Construction Duplex     370 Spaulding Avenue 

• Construction Accessory Structure   420 Hausman Avenue 
 

 
Updates 

 
Buildable Lands Inventory 
 
In process. 
 
Zoning Code Amendment 
 
In process. 
 
River’s Edge Subdivision 
 
In process. 
 
Land Use Hearings 
 
The Planning Commission approved the Variance application on January 11th with a 4-2 vote.   
 

 

 January 2021 
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BROWNSVILLE MUNICPAL COURT MONTHLY REPORT
STATISTICAL REPORT FOR DECEMBER 2020

Offense Class

Pending First 

Day Filed Closed

Pending 

Last Day Trials

Misdemeanors 18 2 0 20

Violations 93 29 21 101

Contempt/Other 52 0 0 52

      

     TOTALS 163 31 21 173 0

Court Revenue Court Payments

     Total Deposits + 5,417.42$   City 3,229.41$  

     Total Bail Released  + -$             Restitution -$            

     Total Bail/Bank Fees  - -$             Oregon Dept Revenue 1,056.01$  

     Total Bail Held - 795.00$       Linn County 337.00$      

   *  Total Refund/Rest   - -$             State Misc. -$            

     Total NSF's  - -$             DUII Surcharge -$            

    Cash Shortage - -$             Misc Deposit -$            

    Miscellaneous Income -$             

     TOTAL COURT REVENUE 4,622.42$   TOTAL COURT PAYMENTS 4,622.42$  

Credit given for Community Service -$             

Other Credit Allowed Against Fines -$             

TOTAL NON-REVENUE CREDIT ALLOWED -$             

TOTAL CASH PAYMENTS TO:

CITY 3,229.41$   

STATE 1,056.01$   

COUNTY 337.00$       

*REFUND | RESTITUTION | BAIL HELD 795.00$       

TOTAL: 5,417.42$   

BALANCE SHEET FOR THE MONTH 
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LINN COUNTY SHERIFF'S OFFICE 
 

Jim Yon, Sheriff 
1115 S.E. Jackson Street, Albany, OR 97322 

Albany, OR. 97322 
Phone: 541-967-3950 
www.linnsheriff.org 

 

 

 

 

2020 
 

MONTHLY REPORT TO THE CITY OF BROWNSVILLE 

FROM THE LINN COUNTY SHERIFF’S OFFICE 

 

 

 

FOR THE MONTH OF:     December 

  

TRAFFIC CITATIONS: ---------------------------------------------     14               

TRAFFIC WARNINGS: ---------------------------------------------     12 

TRAFFIC CRASHES: ------------------------------------------------      1 

ADULTS CITED/VIOLATIONS: ----------------------------------      0 

ADULTS ARRESTED : ---------------------------------------------        0 

JUVENILES CITED/VIOLATIONS: -----------------------------      0 

JUVENILES ARRESTED: ------------------------------------------      1 

COMPLAINTS/INCIDENTS INVESTIGATED:--------------- 

 

 

   87 

 

   

TOTAL HOURS SPENT: BROWNSVILLE                         226.75 

     
 

CONTRACT HOURS = 200 HOURS 

 

      
Jim Yon, 

         Sheriff, Linn County 

 

         By: Sergeant Beth Miller 
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Library Advisory Board 
Librarian's Report 

 
December 2020 

 
Whew, we made it. Here is looking forward to in person Story Times! With the uptick in 
COVID-19 cases after Halloween, several volunteers chose to take a leave of  absence and 
their presence is sorely missed. 

A past patron who moved out of  our area for a better job sent the following note this past 
month. I thought I would share it with you. She had this to say: ‘I just wanted to send you a 
note thanking you for making sure [we] had lots of  books to read this spring and summer. I 
just can’t tell you how much it meant to us. We love our new town… but we are part of  the 
Vancouver Library System and finally they are allowing us 2 library books at a time! These 
past 6 months is probably the only time my whole life that I have had very limited access to 
a library and it is terrible! You just really went above and beyond for us and the community 
and I wanted to just say thank you!’ Our Library may be small. Our Library may not have all 
the latest bells and whistles. Our Library is mighty in providing books to families! 

Here are a few facts about our library the month of  December 2020.  We have received 61 
new books for the library. 39 were purchased with funds given by the Brownsville Womens 
Study Club. Volunteers donated 87.5 hours to our library.  There were 1,082 materials 
checked out.  430 adult fiction books; 158 adult non-fiction books; 80 audio books; 206 
children’s books; 126 junior books; 20 junior reference books and 62 large print books. In 
December we held 4 online children’s programs reaching 174 participants.  

 
Respectfully submitted, 

 
Sherri Lemhouse 
Librarian  
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RESOLUTION 2021.01 

 

A RESOLUTION THANKING  

LYNDA CHAMBERS  

FOR HER SERVICE TO THE  
BROWNSVILLE CITY COUNCIL 

 
 

WHEREAS, the City of Brownsville depends on volunteers to provide many essential 
services for the community; and, 
 
 

WHEREAS, the Brownsville City Council performs the most essential functions of the 
local government by making major decisions, creating policy and continually working 
toward accomplishing recognized, shared goals for the best interests of the City and its 
citizens; and, 
 
 

WHEREAS, serving as a Council member for the City of Brownsville is a challenging and 
important post; and, 
 
 

WHEREAS, Mrs. Chambers has served the City of Brownsville since January 2008 as 
City Councilor; and, 
 
 

WHEREAS, Mrs. Chambers has been a dedicated public servant to her office, 
represented the community with her practical, common sense approach and has served 
the public tirelessly giving of herself in many admirable ways; 
 
 

NOW, THEREFORE, BE IT PROCLAIMED by the Mayor and Council of the City of 
Brownsville, Oregon: 
 

 
Thank you for your diligent service, strong commitment   

and contribution to our community! 
 

PASSED by Council and approved by the Mayor on this 26th day of January 2021. 
 
 
ATTEST:     APPROVED: 
 
 
_____________________  _______________________ 
S. Scott McDowell    Don Ware 
City Administrator    Mayor 
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RESOLUTION 2021.02 

 
 

A RESOLUTION THANKING  

DOUG BLOCK  

FOR HIS SERVICE TO THE  
BROWNSVILLE CITY COUNCIL 

 
 

WHEREAS, the City of Brownsville depends on volunteers to provide many essential 
services for the community; and, 

 

WHEREAS, the Brownsville City Council performs the most essential functions of the 
local government by making major decisions, creating policy and continually working 
toward accomplishing recognized, shared goals for the best interests of the City and its 
citizens; and, 

 

WHEREAS, serving as a Council member for the City of Brownsville is both a challenging 
and important post; and, 

 

WHEREAS, Mr. Block has served the City of Brownsville as a City Councilor since 
January 2017; and, 

 

WHEREAS, Mr. Block has been a dedicated public servant to the office of Councilor, he 
visited with Staff weekly to monitor projects and discuss City business; and, 

 

WHEREAS, Mr. Block has served on many committees including the Facilities Review 
Committee, Central Linn Recreation Association Liaison, the League of Oregon Cities 
Brownsville representative and the Linn County Sheriff’s Office quarterly meetings and, 

 

WHEREAS, Mr. Block has exhibited exceptional leadership in countless meetings with 
Staff to address important issues and find solutions in his continual effort to improve 
Brownsville, and; 

 

NOW, THEREFORE, BE IT PROCLAIMED by the Mayor and Council of the City of 
Brownsville, Oregon: 
 

Thank you for your exceptional service, dedication  
and commitment to our community! 

 

PASSED by Council and approved by the Mayor on this 26th day of January 2021. 
 
 

ATTEST:     APPROVED: 
 
 
_____________________  _______________________ 
S. Scott McDowell    Don Ware 
City Administrator    Mayor   
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RESOLUTION 2021.03 

 
 

A RESOLUTION APPOINTING PRO TEMPORE JUDGE(S) 
FOR THE BROWNSVILLE MUNICIPAL COURT 

  
 
WHEREAS, Brownsville Municipal Code 2.55.030 allows the Council to appoint 
Municipal Judge Pro Tempore, to serve in the absence of the Municipal Judge; 
and, 
 
 
WHEREAS, the term appointments of persons previously appointed to serve as 
Municipal Judges Pro Tempore have expired, 
 
  
NOW, THEREFORE, BE IT RESOLVED BY THE BROWNSVILLE CITY 
COUNCIL, THAT Tré Kennedy are hereby appointed to serve as Municipal 
Judge Pro Tempore of the Brownsville Municipal Court for a term ending on the 
last day of December 2021. 
 
 

Introduced and adopted this 26th, day of January 2021. 
 
 
 
      
   

APPROVED: 
ATTEST: 
 
 

Don Ware 
S. Scott McDowell       Mayor 
City Administrator 
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RESOLUTION 2021.04 

 
A RESOLUTION REAFFIRMING THE SAFETY POLICY AND LOSS 

PREVENTION PROGRAM FOR THE CITY OF BROWNSVILLE 
 
WHEREAS, the City holds in high regard the safety, welfare and health of our employees; 
and  
 

WHEREAS, the Council has a responsibility to make every reasonable effort to maintain 
a safe and healthful working environment;  
 

NOW, THEREFORE, BE IT RESOLVED, that the Council of the City of Brownsville, 
State of Oregon does hereby reaffirm a strong commitment to employee and workplace 
safety as articulated below:  
 

Introduction: 
 

 The City of Brownsville has always believed that our employees are our most 
 important and valuable asset. We will always place a high priority on safe 
 operations and the safety of employees. The City considers no phase of operation 
 or administration more important than safety and health. We will provide and 
 maintain safe and healthful working conditions, establish and insist on safe work 
 methods and practices at all times. All members of management and all 
 employees must make safety a part of their daily and hourly concern. 
 

Goal/Purpose: 
 

 Our goal is “No Accidents” and we consider it a realistic goal. We want to make 
 our safety efforts so successful that we make elimination of accidents and injuries 
 not just a goal, but a way of life. Our goal is to involve both management and 
 employees in safety planning, development and implementation. 
 

Objectives: 
 

 The City of Brownsville will work consistently to: Maintain safe and healthful 
work conditions; Observe Federal, State and City safety regulations; Ensure that 
no employee is assigned to a job without necessary training; 

 

 Require safety orientation for new employees, timely and appropriate training, 
an employee safety committee, a self-inspection program, proper mechanical 
guards in adherence to safety standards, and a personal protective equipment 
program; 

 

 Provide safety and fire inspections to identify potential hazards of operation, 
then developing necessary protective measures; 

 

 Conduct accident investigations to determine the cause of accidents and the 
action required to prevent recurrences. 
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Responsibilities: 
 

 Management Personnel of the City are responsible for developing an effective 
 Loss Prevention Program. The department heads and supervisors are responsible 
 for preventing accidents in their departments. Each level of management must 
 reflect and interest in the City’s safety objectives and set a good example by 
 complying with safety rules. Management interest must be vocal, visible and 
 continuous. 
 
Employee Participation: 
 

 All employees are expected to follow safe working practices, obey rules and 
 regulations, and to work in a way which maintains the high safety standards 
 developed and sanctioned by the City. 
  

 All Employees are expected to give full support to safety and loss-prevention 
 activities. 
 

 Every employee must observe established safety regulations and practices, 
 including the use of personal protective equipment. 
 

 All employees are expected to take an active interest and participate in the safety 
 and health program, and abide by the rules and regulations of the City. 
 

 All employees must recognize their responsibility to prevent injuries and illnesses 
 and take necessary actions to do so. Their performance in this regard will be 
 measured along with their overall performance. 
 
Closing Statement:  
 

 By accepting mutual responsibility to operate safely, we will all contribute to the 
 well-being of all involved with City operations. We must be so successful in our 
 efforts that total elimination of accidents and injuries becomes not just an 
 objective, but a standard practice. 
 

PASSED by the Council and Approved by the Mayor on this 26th day of January 2021. 
 
         

APPROVED: 
ATTEST: 
 
 

Don Ware 
S. Scott McDowell         Mayor 
City Administrator 

Page 27 of 52



 

 
R 2021.05   Page | 1 of 1 
 

  RESOLUTION 2021.05 
 
 

A RESOLUTION DISBURSING THE AMOUNT OF $2,496.50 
FROM THE TRANSIENT ROOM TAX FUND TO THE  

CHAMBER OF COMMERCE FOR MARKETING PURPOSES 
 

WHEREAS, the exact amount to be disbursed is $2,496.50; and, 

WHEREAS, the Chamber will promote Brownsville by marketing community events 
and a myriad of Chamber sponsored events; and, 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 
OF BROWNSVILLE, a Municipal Corporation of the State of Oregon, hereby 
disburses the amount of $2,496.50 pursuant to Chapter 3.25 of the Brownsville 
Municipal Code to the Chamber of Commerce for the purpose of marketing.  
 
PASSED AND ADOPTED by the Council of the City of Brownsville this 26th day of 
January 2021. 
 
 
         

APPROVED: 
ATTEST: 
 
 

Don Ware 
S. Scott McDowell         Mayor 
City Administrator 
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RESOLUTION NO. 2021.06 

 
A RESOLUTION DESIGNATING A DEPOSITORY FOR THE CITY OF 

BROWNSVILLE; AUTHORIZING SIGNERS AND CO-SIGNERS FOR CITY OF 
BROWNSVILLE ACCOUNTS; AND REPEALING RESOLUTION NO. 572, 624, 

688. 2019.05 AND ALL RESOLUTIONS IN CONFLICT HEREWITH. 
 
 
WHEREAS, Key Bank of Oregon and the State of Oregon Local Government Investment 
Pool have previously been selected as depositories for funds of the City of Brownsville, and; 
  
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF BROWNSVILLE, a Municipal Corporation of the State of Oregon, that Key Bank of 
Oregon, Brownsville Branch, and the State of Oregon Local Government Investment Pool, 
continue to be designated as depositories for the City and that funds so deposited may be 
withdrawn upon a check, draft, note or order of the organization. 
 
BE IT FURTHER RESOLVED, that the City Administrator be the person authorized to 
sign checks and execute financial transactions on behalf of the City of Brownsville, 
Brownsville Municipal Code – Chapter 2; and,  
 
BE IT FURTHER RESOLVED, that the City Administrator be the person authorized to 
initiate wire transfers for deposits to and withdrawals from the State of Oregon Local 
Government Investment Pool/Oregon State Treasury and that all checks, drafts, notes or 
orders drawn against the following Key Bank of Oregon accounts may be signed on behalf of 
the City of Brownsville by any two persons whose signatures appear below. 
 

47-47251-2  General Account 
  

 
 

1. _____________________________________    
S. Scott McDowell, City Administrator 

 
 

2. _____________________________________                                      
Don Ware, Mayor 

 
 

3. _____________________________________                                      
Mike Neddeau, Councilor 

 
 

4. _____________________________________                                      
  Michael Humphreys, Councilor 
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BE IT FURTHER RESOLVED, that the City Administrator will continue to be the person 
responsible for the investment and accounting of any and all funds required to be segregated 
from other city funds; and, 
 
BE IT FURTHER RESOLVED, that Resolution No. 572, 623, 688, 2019.05 and all 
resolutions in conflict herewith, are hereby repealed. 
 
BE IT FURTHER RESOLVED, that Councilor Doug Block is hereby removed as an official 
check signer of the City. 
 
PASSED AND APPROVED this 26th day of January 2021. 
 
 
ATTEST: 
 
 
________________________ ___________________________ 
S. Scott McDowell    Don Ware 
City Administrator    Mayor 
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January 19, 2021 
 
To: Brownsville City Council 
Re: Yearly Review of the Art Center, provided by the Brownsville Art Association 
 
The Brownsville Art Association wants to thank the City Council and the City Manager for their 
support of the Art Center in 2020. 
 
2020 was a difficult year for the Art Center but we have survived.  
 
As with most businesses and organizations we were hit hard when we had to close and when 
many of our volunteers could not work because of health issues.   

• We had to cancel all of our classes but hope to begin offering them again by the fall of 
2021.   
 

• We were happy when the City gave us permission to reopen in June.  We have been 
following the protocols set by the State and City.  
 

• Once we opened back up, we still had our shows but without receptions.  We are still 
planning shows for 2021 and our annual community 8X8 Show will be in February. 
 

• We lost a few members because they were afraid of catching the virus, but we have 
gained a few new members. 
 

• December was a good month for sales.  Our community supported the “buy local” 
philosophy. 
 

• Volunteers are still in short supply to work at the Art Center but more are coming back 
as they get the vaccine or feel safe. 
 

• We are still working with the Brownsville Chamber of Commerce and hope to see a 
surge of visitors when people feel travel is safe.  
 

Thank you again for your support.  
 
It is wonderful working with a City Council that understands the value of an Art Center to a 
community.  We look forward to a time when we can return to providing classes for adults and 
children, having receptions to celebrate the work of our artists and a place where people can 
just come and meet with friends. 
 
Submitted by: Lori Garcy, Treasurer 

Brownsville Art Association 
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2021 Calendar
Quarterly Meetings Schedule

            All meetings will be at 2:00 p.m.
Live meetings will be held at Millersburg City Hall.
  Teleconferences will be announced as needed.
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2021 Calendar
Meetings Schedule

8 Meetings will be teleconferences during the Pandemic Emergency Orders.
8 All meetings will be at 7:00 p.m. in Fisher Hall.

8 Regular Council Meetings:
        August Recess
        September may move forward a week. 

8 Budget Meetings:
        May 13, if needed. 
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1

S. Scott McDowell

From: Joseph Rodondi 

Sent:

D-Prep Meeting Notes

Attachments: 1.20.2021 D-Prep Meeting Notes.docx

Follow Up Flag: Follow up

Flag Status: Completed

Everyone, 
Attached are the meeting notes from this morning. The link to our shared google drive is also provided below. 

As far as expectations of what the LFD is looking for from a shared position includes: 

 Maintain compliance with local, state and federal mandates, procedures and emergency management related 
requirements. 

 Plan, coordinate and oversee EOC operations. 

 Conduct tabletop, functional and full-scale EOC exercises. 

 Coordinate with IT on EOC needs for disaster response. 

 Participation on the Linn County Emergency Management Council, local emergency planning committee, and 
other mitigation planning efforts as required. 

 Plan, develop, write and maintain the following: 
o Continuity of operations plan. 
o Emergency operations plan. 
o Disaster recovery plan. 
o Debris management plan. 

 Participate in community outreach and public education. 

 Provide training to staff and elected officials. 

 Coordinate with Hamm Radio operators in the local area. 

Talk soon! 

www.lebanonfire.org
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S. Scott McDowell

From: Anne Whittington 

Sent: Wednesday, January 13, 2021 1:43 PM

To: Corey Wright; Anne Whittington

Subject: Your New Venture Catalyst

Hi! 
I'm excited to be the new Venture Catalyst for Linn and Benton Counties working with Corey Wright in our area. 

I have a background in business ownership and 16 years advising businesses in Linn and Benton Counties. My passion is 
to help people start and grow their businesses. Love making connections and referrals to help people on their way. 

Know you are busy, but if you'd like to schedule a quick call or zoom meeting to share with me your vision and goals, I'd 
love to hear how we can work together. Please add me to your mailing list. 

Sincerely, 
Anne Whittington | Venture Catalyst with Oregon RAIN
541-223-2724 | anne@oregonrain.org
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REVENUE EXPENDITURES YTD % Unexpended

1 GENERAL 407,286.15$        96,624.69$           455,478.53$              16.40% 2,322,615.47$     1

2 WATER 32,439.35$          27,848.42$           178,224.34$              20.88% 675,460.66$        2

3 SEWER 32,268.34$          24,850.93$           133,883.97$              14.05% 819,231.03$        3

4 STREETS 15,259.12$          14,116.13$           95,269.76$                27.46% 251,630.24$        4

5 WATER BOND 99.07$                 -$                      32,690.31$                44.00% 41,611.69$          5

6 SEWER BOND 316.10$               -$                      220,260.45$              69.41% 97,089.55$          6

7 SEWER DEBT FEE 11,358.15$          -$                      68,995.31$                21.74% -$                    7

8 BUILDING & EQUIPMENT 274.43$               -$                      -$                           0.00% 192,400.00$        8

9 WATER RESERVE 1,969.94$            -$                      -$                           0.00% 100,800.00$        9

10 HOUSING REHAB 149.93$               -$                      -$                           0.00% 215,271.00$        10

11 WATER SDC 4,241.94$            -$                      -$                           0.00% 44,600.00$          11

12 SEWER SDC 10,592.12$          -$                      -$                           0.00% 415,675.00$        12

13 STORMWATER SDC 4,002.59$            -$                      -$                           0.00% 104,505.00$        13

14 BIKEWAY/PATHS 144.45$               -$                      -$                           0.00% 52,990.00$          14

15 LIBRARY TRUST 5.17$                   -$                      -$                           0.00% 7,412.00$            15

16 CEMETERY 5.80$                   -$                      -$                           0.00% 8,826.00$            16

17 TRANSIENT ROOM TX 1.48$                   -$                      -$                           0.00% 3,120.00$            17

18 SEWER CONSTRUCTION -$                    -$                      -$                           0.00% -$                     18

19 LAND ACQUISITION -$                    -$                      -$                           0.00% 9,995.00$            19

20 COMMUNITY PROJECTS 114.85$               1,688.00$             9,230.21$                  6.72% 128,144.79$        20

520,528.98$        165,128.17$         1,125,037.57$           

Key Bank Account 2020-2021 YTD % of Total

  General Checking 224,216.19$        Appropriated 6,616,415$          17.00%

Oregon State Treasury 5,594,269.20$     Annual Bond Payment Totals
Community Improvements 0.94$                   Water 45,167.05$          

Project Escrow Holding 0.02$                   Wastewater 307,259.95$        

TOTAL OST / LGIP 5,594,270.16$     352,427.00$        

Total Bonded Debt
Water 855,840.92$        

Wastewater 5,390,581.09$     

6,246,422.01$     

MONTH END RECAP

DECEMBER 2020
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